Evaluating and Grading Assignments with Blackboard CES8

OVERVIEW

Locate the completed assignments within Blackboard.

Retrieve and evaluate the assignments.

Provide feedback and return the assignments to students if further work is needed.
Repeat steps 2 and 3 as necessary.

Grade the assignments.
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Important: If Students are allowed to take back submitted assignments and revise them before the
due date, do not grade submissions until the due date has passed.

DETAILED STEPS
1. Locate the completed assignment within Blackboard.

a. Click the Teach tab. If new assignments have been submitted, you will see a green New

Item Notification next to the Assignment Dropbox menu item. To retrieve and grade the
assignment(s), click Assignment Dropbox.
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2. Retrieve and evaluate the assignments.
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a. You may choose to view only submissions for a particular assignment by selecting it from

the drop-down menu labeled View by, and then clicking the green Go ( # ) button to its
right. Newly submitted assignments will appear in bold type. Click the title of an

assignment to review it.
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b. 1 f your

student

your browser, along with your assignment instructions:
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