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What Is Banner?

SC; Banner includes the following modules:
Finance
Human Resources
Advancement (Alumni/Development)
Student
Financial Aid
An integrated, database -driven information system
Avallable 24/7 via web browser




Why: the Switch te Banner?

Samford’s current SCT PLUS products are 15+ years
old.

PLLUS system Is based upon mainframe systems (flat
files) that does not support full integration of da ta
that.can be shared across modules.

Banner increases access to and integration of
campus data.

Banner System being used by over 900 schools
including Auburn University, University of Alabama,
Birmingham Southern University and University of
Montevallo.




Before you Begin . . . Review the
FERPA Act

FERPA outlines student privacy rights.

Samford University is bound by law to follow
these guidelines.

Non-directory student information Is
confidential and must be protected. FERPA
prohibits disclosing student information to
Spouses or parents.

Student information with a privacy flag may not

be divulged in any form.
For more Information, refer
to the FERPA tutorial at

www.samfoerd.edu/groups/sturec/fe
rpa.htmi




Accessing Banner




IHoW do you access Banner?

1. Internet Native Banner (INB)
2. Web Self Service




Banner 7.3 Format

Banner Forms
Optimal Screen Resolution is 1024 x 768

This reduces or eliminates the need to scroll
to see a complete block of information

How to Change your Screen Resolution

To change the setting, go to your Windows
desktop and right click.




Banner Self -Service Log -In

2} Samford University, Birmingham, Alabama - Microsoft Internet Explorer
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NEWS

U.5. Divided On Immigration Issues, Says Hernandez

Conference Will Explore Impact of Climate Change in Alabama
flare Mews.

THIS WEEK

et 25 Seminar: "Alabama YWomen: Breaking the Plexiglas Ceiling into Corpaorate Board Appointments”
et 25-28 Samford Theatre presents "Feliciana Feydra Le Roux™, Theatre for ¥oung Audience Production
Ot 27 Lecture: "Hodges Executive Speakers Series featuring Robert H. Herz, Chairman of FASE"

et 28 Admission Preview Day

More Events...

UPCOMING
2t 31, Row. 1: 18th Annual Reformation Heritage Lectures: Guest Lecturer, Frank A James, Il
Moy, 27 Inauguration of President Westmoreland
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Samiord University Portal

Secure Access Login

ser Rame The Portal serves as a secure site where students, employees, alurmni and other members of the Samford

oy |:| cornmunity can check e-mail (using the web version of GroupWise), register for courses, keep up-to-date

about Samford life. Join the Portal Discussion Group (click on Groups after you've logged in) for tips on
_ custamizing your view of the Portal.
[ Login || cancel |

welcome to the Samford University Portal.

Having problerns logging in? Click here.

' .
Alurmmi: Meed your usernarme and password? Click what's Inside?
here to requast it

5 E E-mail: Send and receive e-rmail, and create vour cwn personal address book,
Make this my homepage. i R

Click here for instructions on haow ta make vour

browser load this page on startup. % Groups: Create, manage and join group homepages for dubs, affiliations and interests,

and much more...

Copyright @ SunGard 19938 - 2005,

Top powered by
SUNGARD

SCT « HICHER EDUCATION




Banner Self -Service Menu

content/Layout | Welcome Mary S. Baldwin B s ‘ @ @

You are currently logged in.

e-mail groups logout help

Home Online Resources Samford Web Pages Qutlook NetStorage Movernber 3, 2006

Fersonal Infermation Employee Finance

Search | E]

Main Menu

Personal Information
Change your Security Cluestion or take a Survey

Employee

Tirme sheets, irne off, benefts, leave or job data, paystubs, W2, and W4 data.
Finance

Creste or review financial docurnerts, budget inforration, approwvals.

Argos Information Retriewal

Argos Inforrnation Retrieval service is awailable on carnpus anly

RELEASE: 7.2




Internet Native Banner (INB)
Log-In

For current training purposes,
the “Development” or DEVL
form of Banner is being used.
Training materials will be
updated as the other Banner
prototypes become available.

Flease enter your User dentification Mumber {(ID) and your Personal Identification Mumber (PIN). When finished,
select Login.

Flease Mote: ID is Case Sensitive

To protect your privacy, please Exit and close your browser when you are finished.

User ID:
PIM:

Login | Forget PIN? |

RELEASE: 7.2




Banner Self -Service Menu

amford University DEVL

Personal Information Student Services & Financial Aid Faculty Services Finance _ Sections offered are
Search | | dependent upon your role
and responsibilities at

Main Menu Samford.

Welcome, Mary 3. Baldwin, to the WWWAWY Information System! Last web access on Oct 23, 2006 at 02:27 pm

FPersonal Information
Update addresses, contact information or marital status; review name or social security number change information; Change your PIN; Custornize your directory profile.

Student & Financial Aid

Apply for Adrnission, Fegister, Wiew your acadernic records and Financial Aid
Faculty & Advisors

Erter Grades and Registration Cwerrides, Wiew Class Lists and Shudent Infornation
WebCT com, The e-Leaming Hub

Fired anline help, research tools, discussions, and rmore!

Finance

Create or review financial docurnents, budget information, approwals.

RELEASE: 7.2




General Personal Information




General Personal Information

amford University DEVL

Fersonal Information Student Services & Financial Ald Faculty Services Finance

Search | ﬂ RETURM TO MEMNL SITE MAP HELP EXIT

Personal Information

Answer a Survey All Samford University students, staff and
View Addresses and Phones faculty have access and the ability to update

Update Addresses and Phones data within the *“Personal information. ”
Wiew E-raill Addrezses

Update E-mail Addresses
Directory Profile
Wiew Emergency Contacts
Update Emergency Contacts
Update Marital Status
Marme Change Infarmation
Social Security Mumber Change Information
Display PO Box Combination
RELEASE: 7.2




View & Update Addresses &
Phones

ord University DEVL

Fersonal Information Student Services & Financial Aid Faculby Services Finance

Search | Go

Update Addresses and Phones - Select Address

FETURM TO MEMU SITE MAP HELP EXIT

-p Update an existing address by selecting the link next to the corresponding address. Insert a new address by choosing the address type from the list and
selecting Submit.

r—ﬂ Entering overlapping dates may change the effective dates on existing address records

Change of address information and USSP forms are awvailable through this link.

Addresses and Phones

Campus Address Phones

Current: Mar 20, 2008 to (Mo end date)] Primany 2057204097
DALIE 1314
200 Lakeshore Drive

Eirmingham, Alabama 25229
Jefferzson

Permanent Mailing Address Phones

Current: Jan 27, 2006 to (Mo end date) Primary: Mone Provided
S05 St Lauren Way
Birrningharn, Alabama 35242

Type of Address to Insert:

Subrnit

Selaect

[ wiew Addresses and Phones |
RELEASE: 7.2




View & Update E -Mail Addresses

ford University DEVL

Fersonal Information Student Services & Financial Ald Faculty Services Finance
E RETURM T MEMNL SITE MAP HELF EXIT

Search |
Update E-mail Addresses - Select Address

L ] Update an existing e-mail address by selecting the link. Insert a new e-mail address by selecting the address type from the list and selecting Submit.

E-maii Addresses

SU Email Address
mabaldwichsamford. eduy Preferred

Can select “Home”,
“Other College ”,
“Parents ”, “Personal ”,

Submit “Spouse ” or “Work”

Type of E-mail to Insert: | 5elact

[ Wiem E-rnail Addresses |

RELEASE: 7.2




Directory Profile

ord University DEVL

Fersonal Information Sludent Services & Financial Aid Facully Services Finance

Search | Ga RETURM TO MENU SITE MAP HELP EXIT
Directory Profile
R ccloot the cheok box for the iterns you wish to display and Submit Changes.

Directory Item Current Listing Display in
Directory
Hame : Mary 5. Baldwin
Permanent Address : 505 2t Lauren Way
Birmingharn, AL 25242
Permanent Telephone : Mot Reported
Campus Address : Mot Reported
Campus Telephone : Mot Reported
Office Address - DALIE 1214
300 Lakeshore Drive
Eirmingham, AL 25229

Office Telephone : 205 F2e40a7
Employee Department : Mot Reported Yes
Employee Position Title : Mot Reported YWes

E-mail : FREFERRED Mot Reparted - Wes
mshbaldwidsamford. edu

9

CURC

Subrnit Changes ] Reset ]

[ Update Addresses and Phones | Barme Change Information | Update E-rnail Addresses |
RELEASE: 7.2




Update Emergency Contacts

ford University DEVL

Ferzonal Information Student Services & Financial Aid Faculby Services Finance

Go RETURK TO MENLU SITE MAFP HELFP EXIT

Search |
Update Emergency Contacts
W Enter a new emeargency contact. When finished, Submit Changes.

Remowe Contact:

Order: |1'__
Relationship: [Not Applicable Addlng or modlfylng “Emergency

— 1= Contacts” can now be made. Data is
B finalized when you click on “Submit
|
|
|
|

Last Hame:
Changes.”

Address Line 1:
Address Line 2:

Address Line 3:

City:
State or Province: | Mot Applicable Vl

Zip or Postal Code:

Country: (Mot Applicable ~|

Area Code: Phone Mumber: Extension:

Subrmit Changes | Reset |

[ wiew Emergency Contacts ]
RELEASE: 7.2




Update Marital Status

ford University DEVL

Fersonal Information Student Services & Financial Ald Faculty Services Finance

Search | ﬂ
Update Marital Status

RETURM TO MEMNLU SITE MAP HELP EXIT

L ] Update your marital status from the pull-down list and Submit Changes.

Can select “Unknown, ” “Divorced, ”
Marital Status: _ " . 5 i e~ y .
i Married, ” “Single, ” “Separated,
Update Maril Stahus | Reset | and “Widowed.

RELEASE: 7.2




Name Change Information

ford University DEVL

Fersonal Information Student Services & Financial Ald Faculty Services Finance

Search | ﬂ RETURM TO MEMNLU SITE MAP HELP EXIT

Name Change Information

<« - request to change your name in the University Administrative System must be made in person at the appropriate office.

T change your name on your personnel and payroll records, present yvour Social Security Card that reflects your new name to the Payroll Office in the
Central Administration Building.

A new social security card can be obtained through your local Social Security Administration Office. FPlease bring an original legal document reflecting your

new name to support your request for the name change. Examples of accepted legal documents include: Driver's license, Mamage or divorce record,
Military records and Passport.

Social Security Onling allows you to update your Social Security Card information.

RELEASE: 5.2




Fersonal Information Student Services & Financial Ald Faculty Services Finance

Search | ﬂ RETURM TO MEMNLU SITE MAP HELP EXIT

Social Security Number Change Information

<« - request to change your social security number in the University Administrative Systemn must be made in person at the appropriste office.

In order to change either your name or social security number on your personnel and payroll records, you must present your Social Security Card that
reflects your new name to the Payroll Office in the Central Administration Building.

Apply for a new Social Security Card through your local Social Security Administration Office. Please bring an original legal document that reflects your

correct social securty number to the Payroll Office in the Central Administration Building. Examples of accepted legal documents include: Driver's license,
Martiage or divoree record, Military records and Passport.

Social Security Onling allows you to update Social Security Card information.

RELEASE: 5.2




Student Registration




Student Registration Menu

ford University DEVL

Fersonal Information Student Services & Financial Ald Faculty Services Finance
Search | ﬂ RETURM T MEMNL SITE MAP HELF EXIT

Registration

Select Term
Add or Drop Classes
Laok Up Classes
Week ot a Glance
Student Detall Schedule
Registration Fes Assessment
Withdrawal Information
Registration Status
Active Registration
Registration History
RELEASE: 7.2




Registration Status

ord University DEVL

Perzonal Information Student Services & Financial Aid Faculby Services Finance

Sa RETURM TO MEML SITE MAFP HELFP EXIT

Search |

H T A00000143 Mary 5. Baldwin
Registration Status o

Mo 0Z, Z006 0223 am

wou have no Registration Time Ticket “ou rmay register at any time.

ou have no Haolds which prevent registration.
wour Acadermic Standing permits registration.
wour Student Status permits registration.

wour Class for registration purposes is .

Earned Credif

Lewvel Twpe Hours
Graduate Instituticonal S0.000

Cwrricuium Information

Current Program

Doctor of Education

Lewvel: Gracluate

Program: EDD in Educational Leadership
College: Education/Professional Studies

Secondary

Doctor of Education

Lewvel: Sraduate

Program: EDD in Educational Leadership
College: Education/Frofessional Studies

[ wiew Holds | Add or Drop Gl

RELEASE: 7.2




General Student Record

ord University DEVL

Fersonal Information Student Services & Financial Aid Faculby Services Finance

Search |

So RETURRK TO MERL SITE MAFP HELF EXIT

General Student Record A00000 143 Mary 5. Balowin

Fall 2007
Flow 03, 2006 0933 am

Sfudent information effective o Spring

2006 ¥o The End of Time
Registered for Term:
First Term Attended:
Last Term Attended:
Status:

Matric Term:

Residence:

Citizenship:

Student Type:

Primary Advisor:
Expected Graduation Date:

Expected Graduation Term:

Expected Graduation Year:

Cwrricalum information

Current Program
Doctor of Education

es

Jdan Term 1998
Spring 2006
Auctive
Sumrmer || 2002
Resident
Citizen
Continuing

J. ML Persall
Pz 20, 2008
Spring 2008
20200

Level: Graduate

Program: EDD in Educational Leadership

College: Education/FProfessional Studies

Secondary
Doctor of Education

Level: Graduate

Program: EDD in Educational Leadership
College: Education/FProfessional Studies

RELEASE: 6.1




ord University DEVL

Fersonal Infarmation Student Services & Financial Aid Faculby Services Finance
=0 RETURN TO WIEML SITE MAP HELP EXIT

Search ]

H . A00000143 Mary 5. Baldwin
Enrollment VVerification Address il et i

QR ccloot an address where wour enrollment verification should be delivered by choosing one of your stored addresses, or by entering a fax number or same
other address.

One of Your Addresses: | None

OR
Fax Area Code:

Fax Number:

OR
Street Line 1:

Street Line 2:

Street Line 3:
City:

State or Province:

Zip or Postal Code:

Hation:

Corntinue

[ wiew Holds | Beguest Enrallment Werfication | view Status of Enroliment Werficaton Reguests |
RELEASE: 7.2




Student Registration

ford University DEVL

Fersonal Information Student Services & Financial Ald Faculty Services Finance

Search | Gal RETURM TO MENMNL BITE MAP HELP EXIT
The “ Registration ” section will list

Registration Ter| Your Banner ID, Name, Date and - 900000149 Mary 5. Bsicin
Time Of ACCGSS Moy 0F, 2006 09:04 arn

Selecta Term: [F1 2007 | < | proceed, you must select a

_ “Term.” Only 2 term choices are
Subrit | allowed at a time.

RELEASE: 7.2




Add or Drop Classes

ford University DEVL

Ferzonal Information Student Services & Financial Aid Faculby Services Finance

Search | RETURM TO MENU SITE MAP HELF EXIT

G . .
—| = 5 digit Course
Add or Drop Classes Reference Number 00000149 Wary 5. Baldwin

Fall 2007
o 03, 2006 0305 am

@R o a5 oinss, enter he Comse Hlerene | OUBDJECE, Course, Section, Level, Credit, Grade Mode  and
Title

Current Schedule

Status Action CRM Subj Crse Sec Lewvel Cred Grade Mode Title
DropdDelete on Aug 29, 2007 0270 EDLD 732 MG Graduate 0.000 Standard Letter Grading Field-Based Inguiry
DropdDelete on Aug 28, 2007 70271 EDLD 735 011G Graduate 0.000 Standard Letter Grading Ethical Issues/Education

Total Credit Hours: 0.000

Billing Hours: 0000

Maximum Hours: 93,930

Drate: Flone 032, 2006 09:05% am

Axdd Classes Worksheet

CRNs

| I

Subrnit Changes | Class Search | Reset |

If know CRN, can enter 1 set in each box. If don ’t, click on “Class Search ” and can
locate the specific course for the term selected.




Class Search




Class Search Results

An open box indicates the course is open.
Click on the box to add a course.




Current Schedule

Total credits for courses
added.

Want to drop a class? Click here
and select “Web Drop. ”




Current Schedule Revised




Registration History




Registration Default

A default setting allows you
to drop all, but one course.




Active Registrations

Want to view a copy of
your academic transcript
(unofficial)? Click here
and you will see . . .




Academic Transcript




Week at a Glance

1
Example of a “Week at a Glance ” for an
undergraduate student.

For a more information, click on the
“Detailed Schedule ” link.




Student Detaill Schedule




View Holds

There are a variety of “Holds” that can occur
including financial, dean ’s, grades, and library.




<
qv)
S
S
S
V)
l—m
S
O
O
O
<L




Degree Evaluation Record

This portion of Banner will not be released forat  ime.
Once “active, ” students and advisors will be able to
evaluate a student ’s place in a current or proposed
program.




Catalog Term




Catalog Display

Want more information on a course? Click
on the course label.

Select a “Subject ” and so on. Then
click on “Get Courses. ” You will then
get the following screen . . .

All relevant catalog entries will be listed.




Detailled Course Information




Financial Aid




Financial Aid




Aid Year

Similar to “Registration, ” your
access to the Financial Aid sections
will often be marked by your Banner
ID, Name, Date and Time of Access.




Financiall Aid Status




Award History




Eligibility




EFinancial Aid Hoelds




Academic Progress







