Special Collection Archivist/User Services Librarian, Samford University Library

Samford University Library seeks Archivist/User Services Librarian. Located in suburban Birmingham, Samford is the largest privately‐funded and fully‐accredited institution of higher learning in Alabama. The university library, with nearly one million holdings, serves the university community of more than 4,700 undergraduate and graduate students and more than 700 full‐time employees. Additional information about the university can be found at www.samford.edu.

Position Description: The Special Collection Archivist/User Services librarian reports to the chair of Special Collection (SC). SC is comprised of three librarians, one staff member, and several student workers. Duties: Assist the department in the processing of manuscript, photograph, and other media collections in accordance with accepted archival principles and practices;  assist in describing collections using tools such as EAD, Dublin Core, Content DM and Archon in the production of finding aides;  direct the work of student assistants and interns; provide reference service in Special Collection as well as the library reference desk on a rotating basis including some weekend and some night duties;  perform additional duties as required.
REQUIRED Qualifications:  The successful candidate will have an MLS/MLIS with archival training and/or concentration from an ALA‐accredited institution. Three years of relevant archival experience.  Have experience with archival collections management tools.  Possess the ability to perform work with accuracy and perseverance and to work cooperatively and independently with initiative and sound judgment. Excellent research, writing, and oral communication skills; excellent interpersonal skills; working knowledge of preservation standards, legal issues related to archival material and issues related to digital conversion of archival materials. Candidate must be able to tolerate occasional dirty/dusty conditions and be able to lift a minimum of 40 lbs. The candidate must be supportive of the university’s Christian mission. 
 PREFERRED Qualifications: Candidates with professional experience in an academic archives or special collection and knowledge of Alabama and Alabama’s religious institutions will be given preference. 
Rank and Salary: Twelve‐month, non‐tenure track, faculty appointment; salary commensurate with experience; generous benefits/vacation package; tuition remission. 

Application Procedure: Review of applications will begin immediately and will continue until the position is filled. Electronic submission of documents is strongly encouraged. Candidates should supply a letter of interest, current resume and professional references, including names, addresses, telephone numbers and email addresses to: 

Elizabeth Wells, Chair of Special Collection and Search Committee Chair

Samford University Library

800 Lakeshore Drive
Birmingham, AL 35229
ecwells@samford.edu
Samford University is an Equal Opportunity Institution that complies with applicable law prohibiting discrimination in its educational and employment policies and does not unlawfully discriminate on the basis of race, color, sex, age, disability, veteran status, genetic information, or national or ethnic origin.

